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1. THUC TAP SINH IT .NET

Mo ta cong viéc:

- Phat trién cac ung dung vé tai chinh — ching khoén ctia cong ty.
- HO trg Nguoi dung vé cic van dé str dung mdy tinh
- Cac nhiém vu khac duoc giao.

Yéu cau cong viéc:

- DOi véi Software: Phai co chuyén mon vé phat trién phan mém; uu tién c6 kién
thire ve tai chinh dac biét 1a linh vuc chirng khodn; c6 du kinh nghiém, uy tin

va nang luc dé thyc hién nhiém vu duoc giao mét cach hi¢u qua.
- Pbi véi System/Network: cac chimg chi MCSA, CCNA hoic tuong duong.
- Ky ning giao tiép tot.

- Thanh thao trong cac ing dung may tinh van phong (Word, Excel va Power

Point).

- Tiéng Anh giao tiép 1a 1 loi thé.

2. THU'C TAP SINH MOI GIOI

Mo ta cong viéc:

- HO tro tu van cho khach hang dau tu ching khoén.

- Phat trién kénh khach hang: tim kiém, duy tri va phat trién mbi quan hé véi

khach hang.



- HO tro thuc hién cac nghiép vu moi gidi chimg khoan.

- Cham séc khach hang, quan 1y tai khoan va xay dung danh muc dau tu cho

khach hang.

- Thuyc hi¢n cac nhi€ém vu khéc theo yéu cau ctia nguoi quan ly truc tiép.

Yéu cau cong viéc:

- Sinh vién céc truong dai hoc va cao dang chuyén nganh ké toan, kiém toan va
tai chinh.
- Thanh thao trong cac ing dung may tinh van phong (Word, Excel va Power

Point).
- Tinh than trach nhiém cao.

- Than thién, Trung thuc.

3. THUC TAP SINH TRQ LY TONG GIAM POC

Mo ta cong viéc:

- Responsible of the daily proposal submitted to General Director.
- Arrange schedule of General Director.

- Assist to translation.

- Prepare meeting documents and meeting minutes.

- Other tasks assigned by General Director.

Yéu cau cong viéc:




4th year or just graduated student in University Degree, major in Finance,

Chineses or relevant field.

Good communication skill.

Proficiency in office computer applications (Word, Excel and Power Point).
Study in University of Social Science and Humanities is an advance.
Exchange student in Taiwan is an advance.

Friendly, carefulness.

High sense of responsibility.

Able to working under high pressure.

4. THUC TAP SINH PHAN TiCH

Mo ta cong viéc:

The intern will have chance to work as equity analyst or assist the analysts in

following assignments:

Coverage of a portfolio around 10 stocks within 1 or 2 sectors and perform
insightful coverage sectors/companies reports, investment recommendations,
evaluation of securities issued by the company;

Coverage of macroeconomic, fixed income and stock market and perform
some periodic macroeconomic reports, fixed income report, market wraps,
ETF movements...;

Other tasks assigned.

Yéu cau cong viéc:

Students in universities majoring in accounting, and finance & banking.

Good communication skill.



- Proficiency in office computer applications (Word, Excel and Power Point).
- Critical thinking.
- English communication is an advantage.

- CFA level 1 will be an advantage.

5. THUC TAP SINH IT FULL-STACK

Mo ta cong viéc:

- Work with senior management to create product plans and roadmaps.

- Use markup languages like HTML to create user-friendly web pages.

- Optimize applications for maximum speed.

- Ensure products and releases are launched correctly and on schedule.

- Make creative recommendations to expand the product base and vision.

- Improve usability, Get feedback from, and build solutions for, users and

customers.
- Manage cutting-edge technologies to improve legacy applications.
- Gather and address technical and design requirements.
- Other tasks assigned.

Yéu cau cong viéc:

- Hands-on experience with programming languages Java, React]S, C# (NET),

NodelJS, Xamarin, CSS and jQuery.

- Familiarity with browser testing and debugging.



- In-depth understanding of the entire web development process (design,

development, and deployment).
- Good communication skills.
- Proficiency in office computer applications (Word, Excel, and PowerPoint).
- An ability to perform well in a fast-paced environment.
- Teamwork skills with a problem-solving attitude.
- Fluent English communication is an advantage.
- Excellent analytical and multitasking skills.
- Friendly, Proactive, Carefulness.
- High sense of responsibility.

- Able to work under high pressure.

6. CHUYEN VIEN TU VAN PAU TU CHUNG KHOAN (HCM/ HA NOI/ HAI
PHONG)

Mo ta cong viéc:

- Tim kiém, ti€p can, xay dung va duy tri moi quan h¢ virng chac, mé rdng moi
quan hé véi khach hang dudi su hd trg va huéng dan chi tiét cua quan 1y truc
tiep;

- Tim kiém co hdi tir cac khach hang hi¢n tai dya trén nhu cau chua dugc dap

ung cua ho;

- Cung cap hd tro va tu van tai chinh chuyén nghiép cho khach hang dé cung cap

dich vu khach hang tot va cac giai phép tai chinh toan dién;



- Két hop véi quan 1y kinh doanh va thanh vién trong nhom dua ra nhimng y

tuong, gidi phap dé mo rong ngudn khach hang méi;
- Tham gia nhitng hoat dong, su kién hd tro kinh doanh;

- Chuén bi bao cdo hang tuan va hang thang dugc phan cong tir Quan Ly Kinh
Doanh;

- Tham gia cac hoat dong trai nghi¢m thuc té thiic déy tinh than lam viéc nhém

cling nhu 4p dung nhiing kién thie di hoc;
- Tham gia chuong trinh dao tao va phat trién;

- Tham gia day du cac chuong trinh huin luyén ctia PHS vé kién thirc chuyén
mon tai chinh, dau tu, quy dinh ndi bo cong ty cling nhu k¥ nang phuc vu cong

viéc (ban hang, tuyén dung, quan 1y).

Yéu cau cong viéc:

- Tét nghiép Cao dang, Pai hoc chuyén nganh tai chinh, ngan hang, ching

khoan, ngoai thuong hodc cac chuyén nganh kinh té lién quan;

- Khéng yéu cau kinh nghiém;

- C6 kién thirc vé thi truong tai chinh va chimg khoan;

- K¥ niang giao tiép tot va thuyét phuc;

- St dung thanh thao vi tinh van phong;

- Trung thyc, nhié¢t tinh va tinh than trach nhiém cao trong cong viéc;

- Ung vién c6 kinh nghiém 1am viéc trong cong ty ching khoan va cé ching chi
hanh nghé 1a mot loi thé;

- Hodc c6 kinh nghiém lam viéc trong cac linh vuc lién quan nhu: kinh doanh,

bao hiém, bat dong san, tai chinh/ ngan hang.



7. NHAN VIEN PHAP CHE (OFFICER)

Mo ta cong viéc:

e Chirc nang tu van phép luat va kiém soat rui ro phap 1y.
- Tu van vé nhimg van dé phép 1y trong cac hoat dong ciia Cong ty.

- Tu van cho Ban Giam ddc, cac don vi trong toan cong ty vé nhitng van dé phap
ly trong hoat dong quan ly, diéu hanh, kinh doanh va cac hoat dong khac phu
hop voi quy dinh phéap ludt hién hanh theo phan cong va dudi sy giam sat cua
Trudng phong.

- Tu vén, thim dinh lién quan dén hoat dong ky két, thuc hién hop déng, ho so,
tai liéu.

- Tu van va tham gia tham dinh vé mat phap 1y cho cac phong ban, don vi trong

viéc ky két, thuc hién hop déng cac loai, tai liéu, ho so dich vu cho cac don vi

trén toan hé thong coéng ty theo phan cong va giam sat cia Truong phong.

e Chuc nang xay dyng van ban, cac quy trinh, quy ché va phd bién cac van ban

QPPL va vin ban ché dinh cua cong ty.
- Soan théo, sira d6i, b6 sung, gop y cac van ban, tai li¢u cia Cong ty.
- Xay dung hé thong biéu mau.

- Phdi hop v6i cac phong ban khac xay dung hé thong biéu mau ap dung chung
cho h¢ thong Cong ty.

e Soan thdo so bd quy trinh ctia Khdi Phép ché.
- Soan thao so b quy trinh ctia Khdi Phéap ché.

+ Soan thao.



+ Thu thap y kién tir cac Kh6i/Phong c6 lién quan.
+ Chinh sira Quy trinh dya trén nhitng ¥ kién da thu thap duoc.
+ Nop tai liéu cho TGD duyét.
+ Gui tai liéu cho Ban thu ky déng dau.
+ DPang tai Ién website ciia Cong ty.
+ Luu trir va thuc hién.
Lam viéc vdi cac co quan nha nudc ¢ thim quyén lién quan.

- Tham gia giai quyét cac yéu cau cua cac co quan nha nudc lién quan dén hoat

dong ciia cong ty va trinh Trudng phong cac phuong 4n giai quyét.

- Chiju trach nhiém thyc hién cac thii tuc lién quan dén cac ho so, thu tuc phap 1y

cua Cong ty.

- Lién h¢, giao dich v&i cac co quan bén ngoai d€ giai quyét cong viéc Cap trén

phén cong.

- Thyc hién nhiing cong viéc lién quan dén cac viéc tranh tung dudi sy hudng

dan cta Truong phong.
Nghién ctru va cap nhat nhiing quy dinh phap luat.

- Nghién ctru va cap nhat nhimg quy dinh phap luat lién quan dén cong viéc

Phép ché.
- Théng bao dén cac Khéi/Phong lién quan.
Hd trg Ban thu ky.
- Hb tro Trudng Ban thu ky thuc hién cac cong tac van thu, cong bd thong tin.

Thuec hién cac cong viéc khac do TGP, cap trén phan cong va hd tro cac khoi/

phong ban khéc.



- Theo yéu cau ciia TGP va Trudng phong.

e Hoc hoi, tham khao thém cac kién thuc lién quan chimg khoan dé chu dong hon

trong cong viéc.
- Chuan bi cho cac cong viéc ti€p theo.

Yéu cau cong viéc:

- Bang ctr nhén, chuyén nganh luét.

- C6 kién thirc tot trong linh vuc luat kinh doanh va cac quy dinh phap luat lién

quan.
- Ky ning giao tiép tot.
- C6 k¥ nang xir Iy tinh hudng, k§ ning c4 nhan.

- Thanh thao trong cdc ing dung may tinh van phong (Word, Excel va Power

Point) va Internet.
- Biét tiéng Anh, tiéng Trung 1a mot loi thé.
- C6 kinh nghiém 1 nam lam viéc & vi tri Phap ché Doanh nghiép.
- Can than, hoa déng, nhiét tinh, linh hoat.
- Tinh than trach nhiém cao.
- Kha nang lam viéc dudi ap luc cao.
8. CHUYEN VIEN HO TRQ KHACH HANG

Mo ta cong viéc:

e Cung cip dich vu ching khoan chat lugng tot cho ca nhan va to chitc nudc ngoai.

- Trau doi kha ning ngoai ngir dé co thé giao tiép va hd tro khach hang.



- Gidi thiéu cho KH vé thi truong chimg khoan Viét Nam, san pham va dich vu

PHS cung cp.

- Hudng dan va hd trg KH xin cap ma so6 giao dich, tai khodn giao dich chiing

khoan, tai khoan dau tu gian tiép FII .v.v.

- Huong dan khach hang chuyén tién, dat 1énh giao dich, hinh thurc khép 1€nh, )

du tién va ching khoan, .v.v.

- Huéng dan va hd tro khach hang rat/chuyén tién, tmg trudc tién ban va chuyén

ra NN.v.v.
- HO tro thyc hién luu ky ching khoan va dang ky quyén.
- Nhan dang ky Odd Lot tir KH.

- Cung cap ban tin ciing nhu tu van tinh hinh méi nhat cho khach hang Pai

Loan/ Trung Qudc vé thi trudng chimg khoan VN.
Thu thap thong tin phan hoi ciia KH.

- Thu thap céc thong tin phan hoi cua KH lién quan dén chat lugng dich vy, san

pham .v.v. ctia cong ty va bao cdo cho quan 1y truc tiép xu 1y.
- Pua ra cac dé xuat nang cao chat lugng dich vu KH cho quan 1y truc tiép.
Khao sat, nghién ctru thong tin thi trudng chimg khoan va cac ddi thii canh tranh.

- Khdo sat / nghién ctru thong tin trén thi truong ching khoan / cong ty ching
khoan khac.

Ho trg cong viée cia Phong Quan ly Mai gidi.
- HO trg Phong Moi gidi Hoi so hoan thanh cac cong viée dugce giao.
Céc nhi¢m vu khac dugc giao boi cap quan ly.

- Giao cac nhiém vu khac khi cé yéu cau.



Yéu cau cong viéc:

- Tét nghiép cir nhan chuyén nganh tai chinh ké toan.
- C6 ching chi hanh nghé moéi gidi 1a 1 loi thé.

- C6 sy hiéu biét vé thi truong chimg khoan.

- C6 kién thirc xa hoi 1a mot loi thé.

- Co k¥ nang giao tiép tbt.

- Giong noi dé nghe.

14
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- Giol ph?m mém vin phong Microsoft, dac biét 1a Word va Excel.
- Téi thiéu 01 ndm kinh nghiém trong linh vuc tai chinh.

- Can than, bao mat, lam viéc chu dong.

- Tinh than trach nhiém cao.

- Kha nang lam viéc dudi ap luc cao.

9. .NET DEVELOPER (OFFICER/ SENIOR)

Mo ta cong viéc:

- Tham gia phat trién, t6i wu cac ing dung cua cong ty.

- Nghién curu va ting dung céc cong ngh¢ maéi vao cac ung dung.
- Phbi hop véi cac phong ban dé trién khai cac yéu cau.

- Van hanh, bao tri va nang cap cac tng dung.

- HO tro nguoi dung gidi quyét cac van dé lién quan dén tng dung.



Yéu cau cong viéc:

Tét nghiép cao dang, dai hoc chuyén nganh CNTT

- C6 it nhat 1 ndm kinh nghiém

- Nam viing vé lap trinh huéng d6i twong OOP

- C6 kinh nghiém vé thiét ké phan mém va kién tric Gmg dung
- Kién thire ving chic vé bao mat va tdi wu hoa hiéu suit

- C6 kha nang lam viéc ddc 1ap va theo nhom

- €6 tu duy lap trinh tét, ¢6 tinh than hoc hoi

- Trung thyc, nhié¢t tinh va tinh than trach nhiém cao trong cong viéc.
- C6 kinh nghiém vé:

+ NET Framework, ASP.NET, Java.

+ JQuery/NodeJs, HTMLS5, CSS3.

+ Oracle, MS SQL Server, MySQL.

+ Version Control Systems (Subversion, CVS, GitHub, etc...).

10. RISK OPERATION OFFICER

Mo ta cong viéc:

- Thu thap, tong hop dit liéu theo yéu ciu hang ngay, hang tuan, hang thang,

hang quy, hang nim hoic bat thudng

- Xuat dir liéu tir hé théng giao dich trudc gio giao dich hodc trudc khi thyc hién

cac budc thanh toan bu trur sau gio giao dich.



- Chuan bi cac bdo cdo tong hop: bao cdo tinh hinh giao dich ky quy theo ma
ching khoan giri SSC, tinh trang cac tai khoan cé du no vay, cac yéu cau ky
quy bo sung, 30 c6 phiéu co du ng vay 16n nhat toan cong ty, cac yéu cau ban
giai chép.

- Kiém tra thong béo cia HOSE & HNX & trung tim luu ky chimg khoén vé
danh séach céc chung khoan khong dugc phép giao dich ky quy, cac chung
khoan bi hity niém yét, bi canh bao, bi kiém so4t, bi nhic nhd toan thi trudng. ..
su kién quyén caa ¢ phiéu dé bao cho quan 1y truc tiép trinh Hoi dong Quan
Iy Rui ro phé duyét viéc thay doi, bo sung, loai bo d6i véi danh sach cac ching

khoan dugc phép ky quy tai cong ty.

- Tiép nhan, kiém tra thong tin to trinh giao dich ky quy dé bao cho quan Iy truc
tiép ddnh gia, phé duyét hodc trinh Hoi dong Quén 1y Riii ro phé duyét va luu
trit ho so; kiém tra tinh trang str dung han muc bao céo cho quan Iy truc tiép xur

1y céac truong hop vi pham quy dinh str dung han muec.

- Chuén bj cac dé xuét, cac thong béao trinh ban giam ddc phé duyét, cong bd
thong tin va luu trir ching tir theo quy dinh.
- Chuan bi cac dir liéu theo yéu cau danh gi tinh hinh giao dich ky quy c6 gia tri

16n va xtr ly cac rui ro phat sinh.

Lap bao céo tong hop phan tich danh gia cac trudng hop rii ro cao.

Yéu cau cong viéc:

- Cir nhan Kinh Té, chuyén nganh Tai chinh, Ching khoan
- C6 hiéu biét vé chimg khoan va cac quy dinh lién quan

- Ki ning giao tiép tot, tiéng Anh giao tiép

- C6 chung chi hanh nghé ching khoan 1a mot lgi thé

- it nhat 01 ndm kinh nghiém trong méi trudng tai chinh ching khoan.



11. ANALYST OFFICER

Mo ta cong viéc:

- Coverage of a portfolio within assigned sectors.

- Develop and maintain strong relationships with portfolio company

management teams, industry experts and domestic/foreign institutional clients.

- Perform insightful coverage sectors/companies reports, investment

recommendation, evaluation of securities issued by the company.

- Liaise with macroeconomic and market analysts to perform some reports of

macroeconomic, periodic market wrap, ETF movements...

- Perform other tasks related to marketing activities, corporate access and

conduct presentation to investors when necessary.

Yéu cau cong viéc:

- University Degree, major in Finance/Banking/Economic
- Good knowledge of Vietnam stock market

- Good communication skill

- Sharp analysis skill and critical thinking

- Strong modeling

- Excellent writing, presentation and interpersonal skill in both English and

Vietnamese

- Atleast 2 years’ experience in equity research, investment banking, financial

analysis and valuation

- Have CFA/ACCA/MBA will be an advantage.



12. FULL-STACK DEVELOPER (OFFICER/ SENIOR)

Mo ta cong viéc:

- Work with senior management to create product plans and roadmaps

- Use markup languages like HTML to create user-friendly web pages;

- Optimize applications for maximum speed.

- Ensure products and releases are launched correctly and on schedule.

- Make creative recommendations to expand the product base and vision.

- Improve usability, Get feedback from, and build solutions for, users and

customers.
- Control quality mockups and prototypes.
- Write clean code to develop functional web applications.
- Troubleshoot and debug applications.
- Manage cutting-edge technologies to improve legacy applications.
- Gather and address technical and design requirements.
- Suggest ways to track product use and impact on end-users.
- Stay up-to-date on emerging technologies.
- Follow emerging technologies.
- Other tasks assigned.

Yéu cau cong viéc:

- Hands-on experience with programming languages Java, React]S, C# (NET),

NodelJS, Xamarin, CSS and jQuery.



- Familiarity with browser testing and debugging.

- In-depth understanding of the entire web development process (design,

development, and deployment).
- Good communication skills.
- Proficiency in office computer applications (Word, Excel, and PowerPoint).
- An ability to perform well in a fast-paced environment.
- Teamwork skills with a problem-solving attitude.
- Fluent English communication is an advantage.
- Excellent analytical and multitasking skills.
- Friendly, Proactive, Carefulness.
- High sense of responsibility.

- Able to work under high pressure.

13. SETTELEMENT — MARGIN OFFICER

Mo ta cong viéc:

- Checking money transfer registration form, banking transfer request form of

branches/trading offices.

- Tracking margin trading transaction and checking information of margin

contract.
- Managing money.

- Tracking list of customers who receive dividend by cash and paying cash

dividend.



- Check, follow and feedback submission on intranet. Following VIP & special

policies of company to support.

- Transfer list of decreasing, increasing money of FII account have transaction

during the day by program @securities.

Yéu cau cong viéc:

- University Degree, major in Business Administration, Finance, Banking... or

relevant.
- Good knowledge of Vietnam stock market.
- Good communication skill.

- Proficient in office computer applications, good at Excel, Word is an

advantage.
- Proficient in English communication is an advantage.
- Securities Practising Certificate is an advantage.
- Atleast 1 year experience in securities environment.
- Detailed oriented, dynamic, patient and friendly.
- High sense of responsibility.

- Be able to work independently as well as teamworks under high pressure

environment.

CHE PO PAI NGO:
e Goi luong canh tranh theo niang lyc, thuong lwong chi tiét trong budi phong vén;

e Xem xét ting lwvong khoang 1-2 lan/nam;



e Tro cap an trua va bai dau xe tai tda nha;

e Puogc chim soc sirc khoe dinh ky hang nim, Bao hiém tai nan 24/24 (BAO HIEM
Y TE) va Bao hiém x4 hoi véi goi luong 100% ;

e Mua g6i bao hiém y té tai Aon (cap Quan Iy tré 1én);

e Tham gia cac chuong trinh dao tao cua cong ty (k¥ nang chuyén mon, ky nang

giao tiép);
e Chi phi tai trg khi tham gia céc khoa dao tao cta cong ty;

e Tién thuong bao gom: KPI thuong, két qua kinh doanh cudi nam va nghi Tét lén

dén 3,5 thang luong (bao gdm thang thu 13);

e Ngay nghi: 12 ngay/nam;

e Tham gia cac Hoat dong, su kién chung cua cong ty, teambuilding va du lich hang
nam voi cong ty;

e MOoi truong ning dong, chuyén nghiép, co hoi lam viéc va hoc tap kién thirc vé

dau tu tryc tiép tir cac chuyén gia trong nganh ching khoan.

THONG TIN LIEN HE:

Ung vién quan tdm, xin vui 10ng gtri CV (Curriculum Vitae) vé cho Phong Nhan

su ctia Cong ty C6 phan Ching khoan Phu Hung qua email: tuyendung@phs.vn.

Hoic lién hé truc tiép qua s dién thoai: (84-28) 5413 5479 Ext: 8188.



